
5. Storing, Backups and other HMIS technical requirements 

 
Store the Intake Forms on your computer so you can locate them easily. The back up 
copies and the back up software, such as a CD-ROM, zip drive or pen drive, should 
be stored in a separate location in case of fire or theft.  Any good back up software 
should automatically make copies. If it doesn’t it’s not acceptable back up software. 

 
 
 
 


